Example Itinerant Early Childhood Special Education Teacher Introduction Letter to PreK Teacher

Hello Ms. McDonald,

My name is Natalie Harris. I am looking forward to working closely with you this school year as an early childhood special education itinerant teacher. In this role, I work with multiple PreK teachers, such as yourself, to help you better support the children in your classroom with Individualized Education Programs (IEPs). Your student, Samantha Young, is on my caseload. This means I will be making regular visits to your classroom to work with you to support Samantha in meeting her IEP goals. 

As an itinerant teacher, I work as a teacher, consultant, coach, and resource. My primary role is supporting you, the PreK teacher. While in the classroom, I will spend some time providing direct instruction to Samantha, but I will be focusing most of my time providing consultation and coaching. This means I will be offering guidance, sharing information, and modeling practices. I will be there to answer questions you have about Samantha’s behavior or academic progress and problem-solve any obstacles you may be facing. Most importantly, together, we will identify ways to incorporate activities into your daily instruction that will help Samantha achieve her IEP goals.

The frequency of my visits to classrooms depends on the needs of each child on my caseload. For Samantha, I will be on site [insert amount of time]. I will be making my first visit to your classroom on [insert date], and I look forward to meeting you then. In our first meeting, we can discuss more about how the itinerant model works and make plans for continued collaboration throughout the year. I look forward to getting to know you and Samantha! Please always feel free to reach out with any questions or concerns you might have. 

Sincerely, 
Natalie Harris 
Itinerant Teacher 
Willow Lane School District
Telephone: 959-603-5566
Email: Samantha.harris@WLSchools.org

